
_____________________________________________________________________________ 

Instructions: 

1. Write legibly 

 

PART-A 

  [5 Q X 2 M = 10Marks] 

1.  Progress report is also called as 

2.  What are the four types of methods of collecting data? 

3.  In report writing, how Terms of reference is required for preparation of a report? 

4.  Informational report does not contain? 

5.  How does Annual Confidential report prepared on employees? 

 

PART-B 

[3 Q X 5 M = 15Marks] 

6. What is the difference between an abstract and summary? In what circumstances should 

both be given in a report? 

7. How do recommendations differ from conclusions? What purpose do they serve in a 

report? 

8. What are the advantages of presenting data in tables? 
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PART-C 

[2 Q X 7.5 M = 15Marks] 

 

9.  Write the critical analysis of legal issues in Before the Law by Franz Kafka. 

10.  Write legal facet you have studied in The Nature and Legal Language by Peter Tiersma. 
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__________________________________________________________________________________ 

Instructions: 

i. Write legibly 

__________________________________________________________________________________ 

Part -A 

(5Q X 2M =10 Marks) 

1.  The transmission of the receiver’s response to the sender is called as. 

2. The word Communication has its roots from …. which means ? 

3. Noise is defined as external disturbance write with example. 

4. Define Intrapersonal Communication with appropriate examples. 

5. What are the technical aspects of organizational communication. 

Part -B 

(2Q X 5M =10 Marks) 

6. Differentiate the Human Language and Animal Communication System. 

7. Elaborate the various technical aspects of Barriers to Effective Listening. 

Part -C 

(1Q X 10M =10 Marks) 

8. According to the idea put forward by eminent linguists such as Noam Chomsky and  

Ferdinand de Saussure, write all the Characteristics of Language. 
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__________________________________________________________________________________ 

Instructions: 

i. Write legibly 

__________________________________________________________________________________ 

SOLUTIONS 

Part -A         (5Q X 2M =10 Marks) 

 

S No Question Solution Marks  Time 

1 The transmission of the 

receiver’s response to the 

sender is called as. 

 

Feed Back 2 3 min 

2 The word 

Communication has its 

roots from…. which 

means 

From Latin, communicare 

which means to share and this 

sharing is of information, 

knowledge, and thoughts. 

2 3 min 

3 Noise is defined as 

external disturbance write 

with example. 

 

Noise is defined as any 

unplanned interference in the 

communication environment, 

which causes hindrances in the 

transmission of the message. 

2 3 min 

4 Define Intrapersonal 

Communication with 

appropriate examples 

This takes place within the 

individual 

2 3 min 

5 Write technical aspects of 

organizational 

communication. 

Communication in an 

organization takes place at 

different hierarchical levels. It 

is extremely necessary for the 

sustenance of any 

organization. 

2 3 min 

 



 

 

 

Part -B        (2Q X 5M =10 Marks) 

S No Question Solution Marks  Time 

1 Differentiate the Human 

Language and Animal 

Communication System 

1.Unlimited and infinite/  

limited and finite 

2.Open system / closed system 

5 15 min 

2 Elaborate the various 

technical aspects of 

Barriers to Effective 

Listening. 

1. Content, 2.Speaker,  

3. Medium, 4.Distractions,  

5. Mindset, 6. Language,  

7. Listening Speed, 

 8. Feedback, 9. Cultural 

Barriers. 

5 15 min 

 

 

 

 

Part -C         (1Q X 10M =10 Marks) 

S No Question Solution Marks  Time 

1 According to the idea put 

forward by eminent 

linguists such as Noam 

Chomsky and Ferdinand 

de Saussure, write all the 

Characteristics of 

Language? 

 

Language is Artificial, 

Restricted, Abstract, Arbitrary, 

Creative, Redundant, and 

Recursive. 

10 30 min 

 


