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Write legibly
scientilic and non -programmuble calculators are permitied

- ‘it

Part A (3 O x 2 M= 10 Marks)
What is "backward order?
How docs Fronstispiece aliract readers?
Wride the Juil -form & meaning of the following foreign words:
i, e.41.
ii. cf.
(iive definition of Jargon which is mentioned in the Oxford Advanced Learners Diclionary?
What are the elemenis of “Front Matier™ of a report?

PariB (2 (3 x 5 M= 10 Marks)
Wrile a short note on ‘Forwarding Letier’.
Write a précis on the following paragraph, afler adding a suitable Tiile:

Prevention is belter than cure. It is recognized hat the only way 1o pet rid of malaria
complelely Js to pet rid of the mosquiloes which cause it. Malaria is always associated wilh
damy and mavshy land. This is not because the land is damp, but because the static water is
the breeding place of the mosquitoes which bepin their life as a larva in the waier, Malaria
docs nol frequently cccur in dry deser{ countries because mosquitoes cannot breed there, The
only way to destroy mosquitoes is ta prevent their breedin g in static waler. This can be done
by draining all ponds and pools, And by keeping them covered in the treeding season with a
film of kerosene oil which by depriving the larva of air, kills them. (130 words)

Iart C {1 Qx 1} M= 10 Marks)

The Managing Director of Decean Herald, Rangalore-56001, wishes to have a repart on
adverliscment coverage in Deccan Herald and Times of India on he hasis of data given
helow: |

BECCAN HERALD
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Max Marks: 30 Max Thne: 35 Miny Weightaoe: 15 9% Sel A
TEST 2

H Semester 2016-2007  Course: ENG A 102 Technical Report Writing 21 March 20147

Tastroctions:

L Write legibly
i, Scientific and non -programmable calewlalors are permitied

Part A
(4 O x 2 M= 08 Marks)

SRR

Write o short note on “plainness’ as clement of siyle
Fow do you think ihat the indrinsic value helps in wiiling a repori?
Provide the Full forms & Meaning of the foHlowing foreign shart-forms:
a) et al
4} ap. it
4. Prefine “cliches” wilh appropriate examples.
Part B
(3 0 x4 M= 12 Marks)
5. Write an Inventory Report of the classroom you are sitiing and writing the TRW Paper for Test-
i1, Invent the necessary deiajls,
& IExpdain the concept of “‘Email- Questionnaire’.
7 How does tlic scienlific sititude help in developing an effective style for reporl writing?
Fart C
(1 Qx 10 M= 10 Marks}
8 Calculate the Fog Index {for the {ollowing, passage:

Opinions differ on the right lime to get an MBA. The work experience will help one appreciate the
true vaite of the MBA. It will help one understand the context fron the past, and apply it effectively
in e future, Getting an MBA right afier graduation has the advaniage of continuity of education, Tt
avoids the risk of being unable to pursue an MBA afier work experience, due to personal or
professtonal siluations. ¥ sugpest getling an MBA afler work experience, Gelting an MBA soon afier
graduation will make #t a theorctical exercise. Many high fmpact topics such as ‘Morgers snd
Acguisitions’ or ‘Eamings per Share growih® mean little to fresh graduates. However, such topics
arm studemis having work expericnee with new fearning that can be applied effectively in the finure,
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TEST |

Course: ENG A 102 Technical Repord .
21 February 2017

Writing
Insirnctions:
L Wrile lepibly
5. Scientific and nen -programmable calculators are permijied
Part A
(034 O x 2 M= 08 Marks)

1. What are the two important-steps of collecting data before the preparation of any Reporl?
2. What are inventory reporis?
3. Write a short nole on Perzopzl observalion
4, Define "representative sample”,

Pari B
{030 x 4 M= 12 Marks}

Explain how Library source helps in collecting data for a report writer?
Differennate hetween Informational & Interpretive Reports with appropriate examples.
How a reporier abways wides with an audience in mind?

I'art C

{01 O x 10 M= 10 Marks)

1discuss the vartous steps involved in collecting refevant data, before preparing any Report?
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Max Marks: 30 Mix Time: 55 Mins Weiphiape: 15 % Sef 13
TEST 3

H Semesicr 2016-2007 Course: EING A 1 Technical Repart Writing |8 Apn} 20107

Instrociions:

L. Write legibly
i, Scientrfic and non ~programmahble caleutators are permiiled

LLIE LR T

IPart A { 540 x 2 M= 10 Marks)

What de you understand by the Term “Appendix or Appendices™,

What is a conciseness? How il saves the time of the teporter?

Define -Hiustration.

Discuss four methods of abrdging sentences wilh suitable example fron eacls
How is “Letier of Transmitial” similar to ‘Preface’?

Fo I b ks b

Ln

Part B (20 x 5 M= 10 Marks)

6 Lxifferentiate abstiact and summary.
7 Wrtle a précis on the following paragraph, after adding a suitable Title:

e Aodrop o waler {2l oul of the cloud into the sca, and {inding fsclf ost in such an immengity of
Thaid matter, broke oul inte the following reflection: *Alast What an inconsiderable creature am 1 in
this prodigious ovean of waters: My existence is of no concern in the universe; T am reduced 1o a
kindl of nothing, mad mm the least of the works of God®. 1t so happened that an oyster which lay in
the mekghborhood of s drop chizmced {o pape and swallow it up in the niidst of this his soliloguy.,
The diop, say the fabley, Jay o goent while lardening o the sholl, wail by deprees it was dpened
inlo & pearl, falling inte the hands of a diver, afier a lonp scrics of adventures, is at present that
famous peart which is fixed on the top of the Persian diadem. |No of words = 147]

Part C (1 Q% 10 M= 10 Marks)

e *Smoking among the youth in India is on the yise. Siudies have consistenily shown that smoking
ieads 1o vartous adments, Conseguently, 14 is & major public health conecin.’
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You us a student of 3. Tech-Est Yo, have been asked by the Dean of your School of Loglacermg

(Soll) o suppest measures o reduce this problem atter carefully studying the extent of smokmg,

reaaons  belind

it

. awareness about the short-and Jong wrm effects and  attibodes of vour

elassmates/bateh mates (both boys and airls) lowards this practice. As such, you have made a
survey of your 200 siaoker classimates’ batch mates (hypothelical, 1o save your Ume), and comypiled
Ehe data 1n the Toitowing Table:

Age- | Smokers | Remsons- | Reayons- ] Awarencss | Plan o Quit” this
Giroug {bohy boys | Advenlure To be aboul shorl/ had-Tahil v future
and pirls) Branded s Jong Term
‘modein/aly cffect
% lish’ ;

T S T R - E egpg——
TS P E— sy R o ; =

22.23 77 H 16 60 E 28 _
T | — 5 g = o0 __ji“’l {J
onwards ‘

Based on the above menlioned dala, prepare the ‘Main Body of the Report™ (Introduction,
Discussion and Descriplion, Conclusion, Recommendation) Invent the necessary details,
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I Nenmesier 2016-2017 Course: ENG A 107 Teehnrical Report Writin . 21 Marcl 2017

Instrictrans:

i Wrhg fegibly
I Scientific and non- progranumable calculators are permiited

g -r

Part A
{43 x 2 M= 08 Marks)
How should you atlain “Mathematical plainness” in wrilipg any standard reporl?
Define Style. Quote any two delinilions of style as provided by eminent scholars.
Provide the Full forms & Meaning of the following foreign shorl-forms:
3} viz,
b} ihid
4. What is source cord?
Part 13
(3Q x 4 M= {2 Marks)
3. What are the gualities of » well-written paragraph?

f. Write an Annual Confidential Report on Ms, Y8 Rangalakshmi; Section Supurvisor,
Karnalaka Horticulture Departmenl, Belgaum, Karnataka-590001. Invent the necessary details,

Rlescrihe in detail the five routing Reports with examplos.
Part C
(3 Qx 10 M= 10 Marks)
h Prepare Foy Index or the Readalilty formula of the following Paragraph?

In our daily lives, we ind innumerable exampies of people who work purely for the Joy of doing so.
A traffie consiable who created s dance of haid -signals and movements signaling his JUy ih an
otherwise thunkless job. The dosa- stall, where people gather (o walch this man create masterpicees
with batter, cach spoonful a practiced move, A child seribbling with crayons with not a care whether
he js the next Picasse. The scientist who engages and pursues an idea for the sheer joy of discovery, a
mathematician immersed in unlocking the puzzie of a complex problem even when there is no prive
or worldly recogniiion. Injoy the journey, for what it js.
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Max Marks: 30 Max Time; 55 Ming Welghlage: 15 % Set 13
TEST 1

1 Semester 20162017 Course: NG A 102 Techrieal Repord 21 Febroary 2017
Writiag

Instructions:
i Write legibty
n. Scientific and non -programmable calewlaters are permitted

s B -

} Pari A
(4 Qx 2 M~ 08 Marks)
I. Define ‘Terms of Reference’ and its advantapes briefly,
2. Wiie two importance of reports,
3. Wrile a short note on: Internet as 4 source of collecting data
4. Dillerentiate between Inspection & Invenlory Repott

Pari B
{30 x 4M= 12 Marks)

5. Informational Repotls are objective in nature but Interpretative Reports are 4 hit subtective.
Eilucidate.

6. Desceribe in detail, the advantages & characteristics of Progress Reports,

7. What prompt the orpanizations {or maintaining reports?

Part

(R x 10 M= 10 Marks)

8. As areporting authority for auditing, prepare an Inspection Repart/checklist of PU Workshop Lab.

Invent the necessary details,
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