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Communication Skills

Instructions:

i. Write legibly

A o

Part A

(5Q x 2M = 10 Marks)

What is the common error of Misplaced Apostrophes?

How can we avoid errors while using numbers in language?

What are punctuations?

What are the rules for using capital letters?

Rewrite the following sentence in plain English. “I, HELEN HOOVER, of the Town of
Goleta, County of Santa Barbara and State of California, do hereby make, publish and
declare this as and for my Last

Will and Testament, hereby revoking all wills and codicils thereto heretofore by me made.”

Part B
(2Q = 15 Marks)

Why is it that lawyers, who may excel in communicating with a judge, seem incapable of
writing an ordinary, comprehensible English sentence in a contract, deed, or will? And what
can we do about it? (8 Marks)
Write an email requesting to provide an internship in an NGO during June, 2018.

(7 Marks)

Part C
(1Q = 15 Marks)

Although she acknowledges Shylock’s right to a pound of Antcnio’s flesh, how does Portia

prevent the usurer from acting on it?



